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Synopsis

Sams Teach Yourself Gmail in 10 Minutes, Second Edition , gives you straightforward, practical
answers when you need fast results. Work through its 10-minute lessons to make the most of the
worlda ™s most powerful and popular email system! This book will show you how to send and
receive email from any web browser or smartphone using Gmail. Youa ™Il learn how to send
pictures and other file attachments, add a signature to your outgoing messages, and customize
Gmail for your own personal use. Youa ™Il even learn how to create and organize your Gmail
contacts! Tips point out shortcuts and solutions. Cautions help you avoid common pitfalls. Notes
provide additional information. 10 minutes is all you need to learn how to... Create, send, receive,
read, forward, and reply to emails Format your email to be more attractive--and effective Include
pictures, web links, and file attachments Add an email signature to all your messages Organize
stored messages and flag important ones Work with Gmail offline Store information about people,
businesses, and organizations Automate how Gmail handles specific messages Use Vacation
Responder to tell contacts youa ™re away Customize Gmaila ™s appearance and behavior Deal

with annoying spam Participate in free Hangout video chats Use Gmail on your smartphone or tablet
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Customer Reviews

For me it requires more than 10 min/chapter...l consider it a reference book. Will read it eventually.

Louise

| found some things were not clear and the meanings of certain words were not explained.

This book is outstanding because you can take small steps to learn a very complex subject.

Not as comprehensive as | needed. OK for basics only. Disappointing.

Excellent instructional tool. Might take a few minutes more than 10, but well worth the effort.

If it works for me, it will work for you. (I'm gmail challenged.)

Pretty much everything you need to know about Gmail. The book is almost 200 pages, | think ten

minutes might be a little optimistic.

it answered a couple of my questions that | had. still think that | should have switched to yahoo mail
instead....
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